
Name 	  / Class 	

Klicke auf das Wort, dann hörst du, wie es ausgesprochen wird.

Word bank: Talking about the world of work

Useful phrases

A company should always consider … .
At work it’s important to … .
People should have the chance to … .
It would be unfair if … .
Before you get a job, you should think about … .

the world of work

in the office
working conditions

getting experience pay and 
working hours

desk
telephone

printer

colleagues

canteen

boss

meeting room

open plan officeaccessible 
workplace

personal office

in-house training

to move up the career ladder

apprenticeship

internship

bonus

salary

promotion
shifts

minimum wage

part-time

full-time
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Name 	  / Class 	

	 Talking about the world of work
You would like to do an internship at a local company. To get more information, you are talking to David, 
who works for the company. Complete the dialogue with the words from the Word bank. 

You:	 Hi David. Do you work in a personal office or in an                         .

David:	 I work in a personal office. 

You:	 Do you work                          or part time?

David:	 I work part-time. 

You:	 How big is your team?

David:	 Five of my                          work in my team. 

You:	 Where do you go for lunch? 

David:	 I usually eat in the                         .

You:	 Are there any opportunities for                          in your company? 

David:	 Yes, there are lots of different opportunities.

You:	 How can young people start in the company?

David:	 They could do an                          or an                         .

You have started your internship at the company where David works. Write a short e-mail to a friend 
about your experiences so far. You can use the words you filled in above.

Dear �

�

�

�

�

�

�

�

�

Diese Ausdrücke möchte ich mir merken:

�

�
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